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2025 Individual Tax Preparation Intake Form
Please fill out this form and include a copy with your tax documents.

Taxpayer: Phone: Email:

Spouse: Phone: Email:

Physical Address:

Mailing Address (if Different):

How do you want to sign and receive your tax return copy? Please select ONE:

O Electronically (Recommended — fastest and most convenient) o Paper / In Person
* Sign in your secure client portal * Sign in our office
* PDF copy available in your portal * Printed paper copy provided

Important: You must choose one option only. If you select electronic, you will not receive a paper copy (and vice versa).
*Additional copies available upon request for a fee.
*All dropped off documents must be picked up within two weeks of the completion.

Refunds/Payments

Effective September 30™, 2025, the IRS is requiring all payments to and from the government, including federal tax deposits,

estimated tax payments, balances due with tax returns, and income tax refunds, must now be made electronically.

Refund: Do we have the current and correct bank account information on file for your refund? If no, please provide (checking/savings)
o Yes, you have my bank info and it hasn’t changed o No, | will provide account and routing numbers
Tax Payment Due: Do you prefer for us to set up an automatic payment or would you prefer to go online and make your payment (If

you do not make a selection, you will be responsible for making the payment)
O Yes, auto-pay with my e-filed return o No, | will pay online

If “YES” to any of the below, please provide supporting documentation.

Yeso Noo  Overtime: Did you earn any overtime that may qualify for the new deduction?

Yeso Noo  Tips: Did you receive any tips that may qualify for the new deduction?

Yeso Noo  New Vehicle Loan: Did you buy a brand-new vehicle in 2025 as the first owner and finance it?

Yeso Noo  Market Place: Did you have health insurance through the Marketplace (healthcare.gov)?

Yeso Nono HSA: Did you contribute to or use an HSA (Health Savings Account) account?

Yeso Noo  Foreign Accounts: Did you own or have signing authority over any foreign financial accounts in 2025?

(A foreign account is any account with a financial institution located outside the US)

Yeso Noo  Crypto: Did you have any cryptocurrency activity? (sales, staking, mining, lending, etc.)

Yeso Noo  Home Energy Credits: Did you make any home improvements that qualify for energy credits?
(windows, Insulation, doors, solar panels, etc.)

Yeso Noo  MN Property Tax/ Renter’s Credit: Do you qualify for either and want us to file?

*Note: If provided with your tax documents, it will be filed along with your tax return. If not, it is your responsibility to provide documentation once
you have received it, for later filing.

Yeso Noo ND Property Tax Credit (primary residence credit): Do you qualify and want us to file? If yes, please confirm the
address of your primary residence if different than the “physical address” listed above.

*Note: This is filed separately from your tax return. ND residents may qualify for up to S1,600 on their primary residence.
Submit your application online each year before the deadline. 2026 deadline: 4/1/2026

Yeso Noo Life Changes: Did you have any life changes in 2025 that affect your taxes?
(Marriage status, dependents, change of address, etc.) If yes, please explain below.

Please explain:

Continued on next page.....
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Yeso Noo  Trump Account Election (new child savings account under OBBBA): Do you have a qualifying child and want us to make
the election to open their account with your 2025 tax return - including the federally provided $1,000 pilot contribution

for qualifying children? If yes, please provide each child’s full legal name, including full middle name.
. *Note: For children under 18. Eligible children born 2025-2028 receive a 51,000 federal starter deposit. Families can contribute up to 55,000
per year starting July 5, 2026. These accounts are established using IRS Form 4547 with your 2025 return (or later via trumpaccounts.gov)

If you are dropping off after March 28, 2026:
Your 2025 tax return will be extended and completed after April 15%. Assistance with calculating extension payments is available as

an additional billable service. If you would like to request this service, check this box: o

Terms of Service & Billing Policy

We will prepare your 2025 Federal individual income tax Form 1040 and related state income tax returns as deemed necessary based
solely on the information you provide to us. We will not audit, review, compile or otherwise verify the data you submit although we
may ask you to clarify some of the information. If you have taxable activity in a state other than clearly identified in the information you
provide, you are responsible for providing our firm with all information necessary to prepare any additional applicable states(s) or local
income tax returns as well as informing us of the applicable states.

You have final responsibility for the accuracy of your tax returns. We will provide you with a copy of your tax returns and
accompanying schedules and statements for review prior to filing with the IRS, state and local tax authorities, as applicable.
You agree to review and examine them carefully for accuracy and completeness.

Our policy is to receive all required signatures and payment in full - before we will electronically file your tax return(s).If you
choose to not have us file your tax returns at any point during this engagement, payment for the work done is still due in full.
If an invoice remains unpaid after 30 days, further actions will be initiated, including the assessment of interest on the unpaid
balance. The rate of interest shall be eighteen percent (18%) per annum, or the maximum rate allowed by law, whichever is less. In
the event that legal action is required to collect payment, the client will be responsible for all collection costs, including reasonable
attorney fees, court fees, administrative fees, and any other fees incurred. If billings are not paid within 60 days of the invoice date,
at our election, we will stop all work until your account is brought current, or we will withdraw from this engagement. You
acknowledge and agree that we are not required to continue work in the event of your failure to pay on a timely basis for

services rendered as required by this engagement letter. You further acknowledge and agree that in the event we stop work or
withdraw from this engagement as a result of your failure to pay on a timely basis for services rendered as required by

this engagement letter, we shall not be liable to you for any damages that occur as a result of our ceasing to render services.

Any services requested or required at any point throughout the year, beyond the preparation of your 2025 federal and state income
tax returns, are considered additional billable services and will be billed at our current standard rates unless otherwise agreed to in
a separate engagement letter. These additional services include, but are not limited to: consulting; tax planning; phone calls and
emails that require analysis, advice, or research; calculating estimated tax or extension payments; accounting or bookkeeping
work; reviewing or responding to IRS or state notices; nexus reviews; amended returns; and requests to send or print additional
copies of tax returns, beyond the first copy provided to you, whether paper or digital.

These Terms of Service remain in effect for the current tax year and continue to apply to all services provided unless and unti/
replaced or revoked in writing.

Signature Date
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